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7.3 Teachers may send disruptive students to the office to maintain
effective discipline in the classroom. Prior to sending disruptive
students to the office, the teacher will endeavor to achieve correction
of student misbehavior. Teachers sending students to the office will
either nofify office staff by phone or ensure the student is supervised

on his/her way to the office. The-teachershalinot-beresponsible-for
meirtapingresetds-etetudept dissiplinereforals, In order to ensure

maximum student safety, appropriate disciplinary consequences.
appropriate student supports and timely dispositions, teachers

must:
A. Complete the office referral using the preferred school-

based process as quickly as possible (preferably within 30
minutes of sending the student to the office/requesting his
or her removal) without interrupting instruction.

B. Document previous intervention attempts, strategies,
resources and parent contacts related to an ongoing
disciplinary concern as directed by the school-based

process.
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